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“eFiling is a cost effective, time saving way to file
documents. It almost eliminates my time out of the
office filing documents at the courthouse or the
cost of using a delivery/filing service. eFiling has
streamlined our workload to better meet schedules
and deadlines.”

eFiling 101 scheduled for Tuesday, December 2

Amalia Rodriguez-Mendoza, Travis County District Clerk, and Dana DeBeauvoir,
Travis County Clerk, will co-host eFiling 101 from 9 a.m. - 12:00 p.m. on 12/2.

The session will include one hour of CLE credit, as well as demonstrations by District
Clerk staff and Electronic Filing Service Providers. Refreshments will also be served.
The event will be held at the Travis County Clerk’s Training Center at 5501 Airport
Boulevard in Austin.

If you are interested in attending, you must RSVP to Erica Lopez at 512-854-9737 or
erica.lopez@co.travis.tx.us.

eFiling is now available in the Travis County Probate Court

The Travis County Clerk began processing probate case filings on November 14,
2008. Please visit their website for more information.

Hale County District Court
Lubbock County JP Courts - Precincts 2 & 3

Travis County Courts at Law

The clerk can accept your filing even if you select the wrong fees?

By editing your user profile and selecting the option that allows clerks to modify your
filings, you can avoid needless rejections. Clerks will then be able to edit incorrect
fees.

You may attach only one primary document per eFiling submission?

Attaching multiple documents that all require a file stamp to the same filing will
result in a rejection. Remember, the lead document receives a file stamp.

Question
When | eFile a document, do | need to sign it?
Answer

A physical signature is not required from the attorney on the official document for
any document that is not required to be verified or does not require signature from
opposing parties.

Per | acal Rule 4 2 (a) the uniaue identifier an attarnev 1ises ta electranicallv file




any document that is not required to be verified or does not require signature from
opposing parties.

Per Local Rule 4.2 (a), the unique identifier an attorney uses to electronically file
documents “constitutes a ‘digital signature’ on the particular document.”

Some attorneys prefer to type in “/s/ John Doe” in the Word document to be

filed. The conversion to PDF retains the same presentation and formatting as the
original document. If you have scanned in signed affidavits, the PDF conversion will
retain the presentation.

Orders are not file stamped until they receive a judge’s signature

e When submitting an unsigned, proposed order, make sure it is filed as an
attachment and that it is preceded by a cover letter or a motion as the lead
document.

eFiling for Courts CLE

Hosted by the Travis District & County Clerks

Presentation: December 2, Austin - Travis County Clerk Building, Elections Room
For more information or to register, contact erica.lopez@co.travis.tx.us

Justice of the Peace Clerk Training Seminar
Hosted by the Texas Justice Court Training Center
Presentation: December 17, Austin

For more information, contact TJCTC

County & District Clerks Continuing Education Seminar

Hosted by the Texas Association of Counties

Exhibitor: January 13-14, College Station

For more information, contact VG Young Institute of County Government

Courts and Local Government Technology Conference
Hosted by the Texas Association of Counties
Exhibitor & Presentation: January 27-28, Austin

For more information, contact TAC

Justice of the Peace Clerk Training Seminar
Hosted by the Texas Justice Court Training Center
Presentation: January 27, Galveston

For more information, contact TJCTC

Bellville www.austincounty.com
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Feed back We would love to hear from you! Contact us with comments, questions, or
suggestions on what we can do to make our eFiling service work better for you.
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